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Excursions Involving Travel by Motor Vehicle Procedure

Rationale
To ensure regulatory compliance and child safety if travel by private motor vehicle is ever
required for a Kindergarten excursion.

Note: The Kindergarten does not normally undertake excursions involving travel by private
motor vehicle. This procedure exists to meet compliance requirements should such travel be

necessary.

This procedure aligns with the licensing criteria and health and safety expectations of the
Ministry of Education for early childhood education services.

Procedure
1. Approval

¢ Any excursion involving travel by private motor vehicle must be approved in advance by
the Kindergarten Manager.
e A written risk assessment must be completed prior to approval.

2. Parent Consent
e Written informed consent must be obtained from parents/caregivers before the

excursion,
¢ Parents will be informed of the destination, method of transport, supervising adults, and

departure and return times.

3. Driver Requirements

Any adult transporting children must:
e Hold a current full New Zealand driver licence.
e Be Police Vetted in accordance with Kindergarten requirements.

e Be approved by the Kindergarten Manager.




4. Vehicle Requirements
Vehicles used must:
e Be registered and have a current Warrant of Fitness (WoF).
e Have sufficient seatbelts for each child.
e Use approved child restraints where required BY Land Transport legislation.
e No child will travel without an individual seatbelt or appropriate restraint.

5. Supervision and Safety
e Adult-to-child ratios must meet or exceed required ECE supervision ratios as per our
excursion's procedure.
e A list of children and vehicle allocation must be recorded prior to departure.
e Emergency contact details and a mobile phone must be carried by the supervising

teacher.

6. Review
Any excursion involving motor vehicle travel will be reviewed by the Kindergarten Manager to

ensure ongoing safety, compliance, and alignment with Kindergarten policy.
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