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Learning with head, heart and hands

Kindergarten Cleaning — procedures

Purpose
To ensure the Kindergarten is maintained in a clean, hygienic, and safe condition at all times, supporting

children’s health and wellbeing and meeting licensing and health requirements.

Scope
This procedure applies to all Kindergarten staff and contracted cleaners and covers daily, weekly, termly,
and incident-related cleaning practices.

1. Responsibilities
Kindergarten Teachers
e Maintain cleanliness of learning, eating, toileting, and high-touch areas during and at the end of
each day.
e Carry out daily hygiene tasks and respond promptly to spills, accidents, or soiling.
e Ensure cleaning equipment and chemicals are used and stored safely.
Cleaner
e Undertake weekly and termly cleaning tasks as outlined in Appendix A.
e Maintain cleaning equipment and supplies and report any issues.

Kindergarten Manager
e Ensures this procedure is implemented, reviewed, and that adequate resources are available.

2. Daily Cleaning Procedures

e Toilets are checked during sessions and cleaned as required.

e Bathroom surfaces and high-touch surfaces are cleaned at the end of each day using a diluted
bleach solution (12.5 ml bleach in a 500 ml spray bottle).

e Nappy change table is cleaned and disinfected after each use with diluted bleach spray.

e Floors around eating areas are swept during and after sessions as required.

e Bench and food preparation areas are kept clean and tidy throughout the day.

e Cutlery, plates, and cups used by staff are washed and placed in the dishwasher to be sterilised.

e Rubbish is placed in covered bins inaccessible to children and animals.

e Staff wash hands thoroughly after cleaning or responding to toileting or soiling incidents.

e Dust and wipe shelves in the main kindergarten rooms on a rotational basis so that each area is
cleaned at least twice a term.

e Please refer to the Daily Cleaning Schedule

3. Weekly Cleaning Procedures

e The Kindergarten is thoroughly cleaned once a week by the cleaner (see Appendix A).
e Dishwasher filters are checked weekly by staff and cleaned as required.
e Washing (cloths, tea towels, cleaning cloths) is completed regularly by staff.



4. Soiling and Hygiene Incidents

If a child becomes sick or soils themselves while at kindergarten, staff will respond in accordance with the
Sick and Soiled Children Procedure, which outlines hygienic care of the child, use of protective equipment,
cleaning and disinfecting of affected areas, and safe handling of waste and clothing. Also refer to the
Handwashing Procedure and Nappy Changing Procedure.

5. Cleaning Equipment and Chemicals

e All bulk cleaning supplies and equipment are stored in the locked cleaning cupboard, those for day-
to-day use must be kept out of children’s reach.

e Toilet cleaning equipment is used only for toilets.

e Floor cleaning equipment is used only for floors.

e Separate cloths are used for toilets, kitchens, and classroom areas.

6. Rubbish and Waste Management

e Rubbish is stored in covered bins inaccessible to children and animals.
e Rubbish and recycling bins are put out for collection by DCC before 8:00am on Tuesdays.

e Compost bins are emptied and cleaned regularly.

7. Termly and Periodic Cleaning

e Windows and fridges are cleaned at termly working bees.
e Heat pump filters are cleaned at termly working bees.
e Rooms receive a deep clean at termly working bees.

8. Related Documents

e Daily Cleaning Schedule

e Handwashing Procedure

e Nappy Changing Procedure

e Sick and Soiled Children Procedure

Review

This procedure will be reviewed regularly alongside the Kindergarten Cleaners Job Description and at least
every three years, or sooner if required.
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Dunedin Rudolf Steiner Kindergarten Job Description - Cleaner

Areas to be cleaned:
Kindergarten classroom, staffroom and staff toilets and linked corridors, entrance way. Playgroup room.

Kindergarten toilets, cloakrooms and faundry area.

The Cleaner will be responsible for:
1. Load and run or empty the staffroom dishwasher if the cycle is finished.

2. Clean all hand basins, taps and splashbacks with multipurpose spray cleaner and cleaning cloth or paper
towel. Also clean toddler stool to stand on at basins.

3. Wearing gloves, clean all toilets with toilet paper and toilet cleaner, and with toilet brush and cleaner
inside the toilet. Also clean any toddler toilet seats, steps for toilet or potty, if out in the open or on a
toilet. If not using disposable gloves, then disinfect gloves after use.

4. Vacuum all floor areas, carpeted, hard floors and mats. Vacuum under edges of large carpets &
completely underneath smaller mats. Return any items moved to their original position. Leave the
vacuum cleaner emptied (empty dust into outside bin & bang dust bag outside/or replace if disposable).

5. Clean glass on entrance doors, door handles, light switches, etc.

6. Wet mop all hard floor areas using mop and bucket with floor cleaner solution in hot water from shower.
Mop kindergarten classroom areas first. Use a separate mop and buckets for mopping toilet areas. Soak
mops in mild bleach solution in bucket to clean and disinfect while putting out rubbish. Leave mops clean
and squeezed out and store the string mop end up behind the washing machine and the toilet mop on
the wall.

7. Emptying all rubbish bins into red top wheelie bin which is put out for collection at the school gate on
Monday nights. Put recycling into recycling bins as appropriate. Clean and disinfect and rubbish bins as
necessary. Empty the compost bin in the staff room.

8. Ensure all cleaning supply stocks are kept in order, in cleaning cupboard that cannot be accessed by
children, and that toilets are stocked with toilet paper and hand towels, and that the office is left a note

of any new stocks required or any problems encountered.

9. Record hours worked as a note on the side of the kindergarten staff roster in the staffroom.

10. Check that all 6 doors are locked and the lights and heaters are switched off.

Location of cleaning equipment
e Mops and buckets for kindergarten — mop behind washing machine, bucket in hot water cylinder

cupboard. Toilet mop on the wall and bucket are in toilet area.
¢ Cleaning fluids are in the cleaning cupboard in the laundry.
e Vacuum cleaner for the kindergarten in the kowhai room toilet cupboard area.
e Blue cleaning cloths — use separate ones for toilet sinks, kitchen and classrooms. Then put out for a

hot wash.

Expected time to complete — 3 hours a week andis to be done outside kindergarten operating hours

Kindergarten teachers will be responsible for:

Thoroughly cleaning all kindergarten kitchen areas. Dusting and surfaces in the kindergarten rooms and the
kindergarten office. Routine daily cleaning tasks as per the Kindergarten Cleaning Procedure.

The kindergarten cleaner is paid fortnightly through the payroll system
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